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                Education and Training Benefit - Short Course
Before submitting this form, you need to be approved for the Education and Training Benefit (ETB).  If you have not already applied for the benefit, please submit an Application for Education and Training Benefit (VAC 1537) form through "My VAC Account" at                   veterans.gc.ca/myvacaccount or download the form from the external website veterans.gc.ca under "Find a form", and mail it to: Veterans Affairs Canada, PO Box 6000, Matane, QC, 
G4W 0E4.
 
Once eligible for the ETB, you must complete this form in order to receive any ETB funding.
 
If you re-enrol in the Canadian Armed Forces, you will not be eligible for further funding until you re-release.
Protected B when completed.
Service No.(s)/RCMP Regimental No.(s) (if applicable)
Mailing address (No., Street, Apartment No., PO Box, RR No.)
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                Where is this course being delivered? (pick all that apply)

                Proof of enrolment from the company or institution for an upcoming course is mandatory before a payment can be made.  Some institutions will not provide proof of enrolment until they receive payment for the course.  In this case, payment will be considered if accompanied by supporting documentation from the company or institution.
Proof of enrolment is attached?*
If no, supporting documentation is attached?*
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How did you hear about this course?
Protected B when completed.
Privacy Notice and Declaration
 
Veterans Affairs Canada (VAC) takes your privacy seriously.  We are committed to protecting your personal information.  The information provided on this form is collected under the authority of the Veterans Well-being Act.  We will use the information to administer the Education and Training Benefit.  Providing your information is voluntary.  However, if you submit an incomplete form there may be delays.  This personal information may be shared for case management purposes, to determine your eligibility for additional benefits, or for commemorative activities, where applicable.  Your personal information is managed based on the Privacy Act.  The Privacy Act provides you with a right of access to your personal information, and to request changes to that personal information if it contains errors.  If you are unhappy with how we handle your personal information, you can file a complaint with the Privacy Commissioner of Canada at 30 Victoria Street, Gatineau, QC, K1A 1H3.   More details on the collection, use and disclosure of your personal information are described in VAC's Personal Information Bank, Education and Training Benefit (VAC PPU 710), found on VAC's website, veterans.gc.ca.
I understand that the Education and Training Benefit funding is provided to me in advance of my period of study, based on the understanding that I will participate in the course indicated on this application, and that it is to be used for the purposes for which it was intended.  I understand that if I do not complete the course, I am no longer eligible for the funding I received.  It may result in an overpayment recovery action being taken by the Government of Canada and it may prevent me from qualifying for future Education and Training Benefit funding.
 
As the client, or the client's legal representative:
 
•         I understand that it is against the law to knowingly make a false or misleading statement;
 
•         As the legal representative of the client, I declare the client to be alive;
 
•         I agree to notify Veterans Affairs Canada of any changes that may affect my/the client's eligibility for benefits and services as soon as these changes are in effect; 
 
•         I declare that I have read and understand the Privacy Notice statement noted above; and 
 
•         I declare the information I provide on this form to be true and complete, and knowing that it is of the same force and effect as if made under oath.
If you are completing this form on behalf of the client, please complete the following:
Telephone (Country Code, Area Code, No.)
(
)
Telephone (Country Code, No.)
Notice for client/legal representative:
 
If this form is being signed by someone other than the client, and if you have not already done so, please enclose a photocopy of any document(s) that may identify you as legal representative 
(e.g., Power of Attorney).  Originals will not be returned.
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                Education and Training Benefit - Short Course Guide

                
                   
                

                The Education and Training Benefit is taxable.  If you receive funding from the Education and Training Benefit, you should consider the financial and tax implications of this benefit on your individual situation as it may affect other benefits you may be eligible to receive, such as Canada Student Loans, bursaries and other government benefits.

                
                   
                

                Up to a maximum of $5,000 of your Education and Training Benefit entitlement amount may be used to participate in one-time courses aimed at certification, professional designations, and personal development.  These may include small business/entrepreneurial courses, workshops, certifications, etc.  The courses are usually of shorter duration and do not result in a college or university certificate, diploma or degree.

                
                   
                

                If you are eligible for VAC's Career Transition Services (CTS) program, the CTS National Service Provider is available to help you with this form.

                
                   
                

                Requests for funding for short courses must include each of the following criteria:

                
                   
                

                
                           •         be provided by a recognized organization, community-based group or individual; and

                
                   
                

                
                           •         be offered and available to a broad population of Veterans and/or the general Canadian public; and

                
                   
                

                
                           •         be provided either on-line or in a public forum; and

                
                   
                

                
                           •         be publicly advertised and/or information about the courses is accessible by the general public; and

                
                   
                

                
                           •         include information that indicates who is providing the course, where it is being offered and how it is being delivered, and other relevant information, in addition to the cost.

                
                   
                

                Your request for payment for an upcoming course must be pre-approved by VAC.  Courses that begin before the plan is approved will not be eligible for reimbursement.  There are no retroactive payments for education or training benefits.  If your course requires payment before they will provide receipt of acceptance, enrolment or registration, please provide VAC as much information about the course as possible.  You may submit website or brochure information including course description, duration and costs, or an e-mail from the company providing the same information.
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Protected B when completed.
 
Education and Training Benefit - Short Course Guide (continued)
 
Payment for an upcoming period of study cannot be made more than 60 days before the day the program fees are due or, if no due date is identified, will be paid on the day that the program starts.  Applicants will be notified by letter of the payment amounts they will be receiving for the duration of their plan.
 
You can submit applications and send us information electronically through "My VAC Account".  If you haven't already done so, you can register for "My VAC Account" at 
veterans.gc.ca/myvacaccount.  If you prefer, a return envelope is enclosed for mailing purposes.
 
Questions
 
If you have any questions about the completion of this plan template, please call us toll free at 1-866-522-2122 (TTY 1-833-921-0071).  You may also visit our website at veterans.gc.ca.
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